
Your business is important to us and we are committed to ensuring that you and your loan receive the 
highest level of care and attention throughout the entire mortgage process. Please use this checklist to 
prepare all the necessary documents you and your co-borrowers will need to complete your mortgage 
application. Additional documents may also be needed later in the process.

ALL FILES

Copy of driver’s license or government-issued 
photo ID (front and back)

Most recent 30 days of paycheck stubs

W-2’s (and/or 1099’s) for the past two years

Federal tax returns, including all schedules, for 
the past two years 

Most recent two months’ checking and savings 
account statements (all pages)

Two most recent retirement statements or 
quarterly statements (if you will be using for 
down payment) 

IF APPLICABLE

Copy of your signed closing disclosure from 
when you purchased the property

Most recent mortgage statement (for 
refinances or other property owned)

Copy of current mortgage notes

Full divorce decree/ child support order

Business tax returns including all schedules, 
for the past two years

Most recent social security/pension income 
awards letter

First-time homebuyer class confirmation

College transcripts

Bankruptcy papers (all pages)

Landlord name and telephone number

Document Checklist

JUNE

INDOOR
Check furnace filter and replace if dirty.
Check grout in tile floors and repair as needed.
Wash and wax wood floors (or schedule refinishing).

JULY

Check doors for squeaky hinges and lubricate if needed.
Flip the switch on ceiling fans so air blows down.
Run dehumidifier in basement if necessary.

AUGUST

Run dehumidifier if necessary.
Check foundation and basement for ants or termites.

SEPTEMBER

Check furnace filter and replace if dirty.
Drain and flush hot water heater. 
Schedule inspection of heating system.

OCTOBER

Vacuum heat registers.
Seal gaps in window and door frames with caulk or 
weather stripping.  
Check fireplace for damage and schedule a chimney 
cleaning and inspection.  
Flip the switch on ceiling fans so air blows up.

NOVEMBER

Use outlet covers to prevent heat loss.
Remove lint from dryer exhaust vent.
Wrap insulation around hot water pipes in basement.
Clean refrigerator and oven before the holidays.

DECEMBER

Check furnace filter and replace if dirty.
Inspect attic insulation and replace or add more if needed.
Check date on fire extinguisher and replace if needed.

OUTDOOR

Oil garage door tracks.
Trim tree branches away from house.
Maintain lawn and garden, adding mulch if necessary.
Power-wash exterior walls.

Maintain lawn and garden.
Clean your grill. Use a brush on the grate, and empty or 
replace the drip pan. 
Repair and/or repaint your fence.

Mend cracks in the driveway.
Maintain lawn and garden.

Apply fertilizer to lawn.
Prune trees and shrubs.
Touch up exterior paint as needed.
Wash windows and replace screens with storm windows.

Drain and store hoses for the winter.
Winterize air conditioning system, covering unit to protect 
from leaves and snow.
Rake leaves and cut back dormant plants in garden.
Aerate lawn.

Inspect roof and replace any damaged shingles.
Add weather-stripping to doors.
Check furnace exhaust for snow, leaf and ice obstructions.

Regularly check gutters for ice dams and icicles.
Keep walks clear of snow.
Fill bird feeders.
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